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Hi, my name is CK‘ Lee and I am the General Manager of Carsem Suzhou. I would like to personally
extend my warm welcome to you in joining Carsem, a fast growing family in SIP, Suzhou.

KREGF, REFBEHMNEBEHE, FHEN BRI TINA S, XAMEHRM Tk
X PR A PR R R BE
After joining Carsem, you will go through a systematic set of new employee orientation and training

programs which we have taken great effort in the design and preparation to ensure every employee is
equipped with the right skills and knowledge to finish job.

MABBLIR, FEBS—RRLNTATHS RSV, 28R A, B4
R R I REPRAE AL R THE AT LLE AR IER B T AR e T AE -

Carsem Suzhou believes firmly in engaging all our employees with their minds and hearts and
committed to developing every individual to their maximum potential for company. Furthermore, I

also wish all of you can observe discipline rules and regulations of Company as well as adequately
perform the duties of your position. Your excellent performance and great contributions in Carsem

will be correspondingly rewarded.

RTINS, BAOVPTEAN R THEEO0EB I ATMRS, 2 FWAEERIEN AR
. SRR, RAFBEN R TR T A MR EHTE, 5 RIEFERAK
FEARRE . VRIEFEER IO T5 R INANGS AT iR 15 2UAH B A [E13R

My sincere wish again for you to have a very successful long term carcer growth in Carsem and your
supervisors and managers are ever willing to provide you all the necessary guidance and coaching to

help you achieve your personal goals.
B FF IR B AS 28 ARV TE 52 1R RE IR R R R BRI, ARATTAY =58 R R B AN
TR SRR AMIZIA NG B R

Yours sincerely,

R,

CK LEE

e B

GM, Carsem Suzhou
SR MN B LB
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XADEINAGE RS (TEMD AIRA R (LRI “SEEITRN 7 D, 8]
Z A5 3R REEMIR S AR BIT % k. )5, AnPRA kB s sicth mA
AP AR B FIAH R A L

We would like to welcome you to Carsem Semiconductor (Suzhou) Co., Ltd and hope
that our employment relationship will be mutually beneficial to you and the company
between Employer and each employee. Carsem Suzhou may duly modify or
supplement this Employee Handbook and inform the employees in accordance with

relevant laws and regulations of China.

e AR ) R G ) 2 AR S A R, BL5E 4R A JFOREHS in
W7, N BRE P R a2 ) SRR S R A o 5 AR A B RROL
Tl E AR, R THEEWITA £ 8 AER, A RtEA /e 1B K
TG 2

Carsem is a leading provider of turnkey packing and test services to the semiconductor
industry, and offers one of the widest range package & test portfolios in the world.
Founded in 1972, Carsem is one of the most experienced companies in our industry and

is recognized as one of the largest in unit volume production.

SRR T R R SR AR A, R R AR R A,
B RHIEA Y 55 RS RS B Wi, A, SJEf
B B2 5y i g LT, TR AEA [HIE R AE M SN R B 2 . A 2 A
AWEE, W PRI, TR UL R Tk flik . i i A
o AR 55 b 5

The company is a member of one of Southeast Asia’s most successful corporations, the
Hong Leong Group Malaysia, who views semiconductors as a core business. Both
locally and overseas, Hong Leong Group companies have a blue-chip reputation with
listings on stock exchanges of Kuala Lumpur, Singapore, Hong Kong, Manila and
Europe. It has diversified interests ranging from Banking, Insurance and Restaurant
related financial service to Industrial, Manufacturing, Property Construction and Hotel

Service Industry.
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B R AR A A A B R VE AR ORAAE P B R R fliE ) (M)TIS D, BRES
B R AR ISR SRS SN NSV
Carsem operates two high technology factories in Ipoh, Malaysia (M-Site and S-Site), a

2.5 hours drive from Kuala Lumpur, the capital of Malaysia.

RS RN AIRAFALT IR Tk b X, &= pEAE A 4 A 1 A8 )
EREMNER, 20115 ) By I H SR R, SR BT 21055 E . W
ROt A B B AT, SRR B “DAAOAS Rhaadkah . 45 R a ko !
Carsem Semiconductor (Suzhou) Co., Ltd. located in the Suzhou Industrial Park is the
latest addition to the Carsem family with the investment of over 200 million USD, upon
completion of Phase II expansion plan in 2011. We are expecting you to join in us and

build the company culture of “People oriented, Benefit drive, Outcome measure”.

;L E Vision
BN — N AR R A ml A e R g R T SR AR R A A
To be a World Class Company Offering Assembly and Test Solutions to

Semiconductor Companies throughout the World.

fdifir Mission
S B HAE Ay e BUN TR ELR R s 4K, B ARl 1 53 T FRATR & R
B F5 )i 8 AR RS

Carsem will strive to ensure profitable growth by impressing our customers with

committed and engaged employees delivering operational, and technology service

excellence

H#s Goals

Ok S5 FF 4K Continuous growth in our core business
W} 45 R BR Wik Superior financial results

A% P 2 Total customer satisfaction

Key Beliefs & Behaviour =85 & XITH
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& %% L Customer 1%
1. B S ¥ Listen to customers
2. ¥ P~ A& Treat customers as friends
3. AL3H. B HE KLk Be courteous, respectful and professional

& PLUEIAT Speed of Execution
1. 'B5i8J# Sense of urgency
2. % . Be responsive
3. PLEAE H Ve g Make fast decisions

€ FF&E Continuous Improvement
1. RAFHA I, HA L Always believe there is a better way
2. BkIEILUIR Challenge the status quo
3. F3R¥7 1% Seek new ways of doing things

& % 51 T Constant respect for people
1. XJFHAXF A Focus on the issue, not the person
2. iefE! AN NH A2 ¢ E 2L Remember! Everyone’s role is important
3. HEf# % I Seek first to understand

€ {521EE Uncompromising Integrity
1. J§5Z Honesty
2. 5F{Z Keep your word
3. {57 % Maintain confidentiality

& U 5{EN Lead by Example
1. T8\ Be supportive
2. 5473 Say what you do and Do what you say
3. A5 Be a coach

& TR Always seek win-win solution
1. 43 A Be objective
2. KEGPE B4 Be open minded
3. A 1E J B4 Collaborate and compromise

& 7/%fE Carsem BOLEH !
1. “FREE” BIAE Can DO attitude
2. {Li» Determination
3. FBLF) 03 Positive mindset

FBREHE Carsem Quality Policy
S B B i I B L T B R, SR B R AR 4%
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Carsem’s policy is to provide products and services of the highest quality through

ZERO defect, preventive quality culture.

AT LLSE . B BN S AERIRE R, RREEA WIS & A= J0 . S2Ar 3
MRS, BRARAAS, PAHR &A= 56 5 AR o

Employees will act with honesty, sincerity and operate as a team to continuously
strive for improvements in quality productivity, delivery, service and cost in order to

be competitive and profitable.

“PRERFRREG” R R LI

Zero defects quality is the responsibly of every employee.

Jii B A FRAGEE .
Quality begins with me.

RATEEZR P Our Commit to Customer
AR ET = S IR AR R B R R A RE, A 18 5 v - HoAth 58 B4 i )

H

o

We commit to provide first-rate material to insure successful product so that you may

concentrate on other important design.

BATTHIBREIT Our Strength
BIHT . BRBL. 250 K IR 3R

Innovation, integrity, experience and unsurpassable customer support.

P AT BATAA R d A3 B8 SR ) A3 SO AT RE

Make it possible to create more convenient life by using the product with our material

B T A3 41/8 B4 Employee Creativity /Freedom
PATEE R TIANE ). 724 8 1T 3 B SR IRAT A R L 3k ) A 55 T3 X
1) D3 TR B ek B 2% 7 A0 s Ay i) it
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We respect employee’s creativity. The changeable market requires us having the most

creative and positive employee to solve customers’ and internal problem.

TR, BATRESS 1584y b1 1A B LA KR k.

We commit to provide a harvest and significative career to the employee by effort.

FIBA Team

FERE TN A L T UL BRSP4 T AR, 0T e 2 7 BRI A PRS2
ERELH,

It is important to provide customer with knight service by Carsem employee working
together with team work spirit.

RAEBR LS, BATA A REAEIRATIRSS K EHAS T -

Only high degree of solidarity makes it possible to get success in the market we served.
FATRAZ A 7] A N TAFERS 2 BiE B A

We firmly believe that everyone’s effort is the footstone of success.

2532 Decision Make Participation
AT IR B BRI BN S 55 .

Our decision comes from the participator who receives it.

AT HBEE . £, @SN TadH. ATERSNIE, ~r#HA

S E X IR AT B A i Wo 2~ 7RG T LAGRY S DA IEAT AT IR 2 2R ) 3 57
BAT ME PR THAT N,

Employee has the freedom of association and assembly, as well as forms and joins

worker union or organization of their own choosing. Company will not discriminate

against employee whether join union or not. Company will protect against acts of

interference with the establishment, functioning, or administration of workers’

organizations.

FHEFE A Recruitment
WA ERIFIAA, TROEIF R, SEIERITFIN N KR
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We offer better employment benefit to recruit the best person for the best personal

career development.

F—FE BT

Chapter I Introduction

L ARG TP “nnm” Riagat e D HIRAR (BURRR “ 5
M BCCNET D s BRARRR,  “RTT RIGHITA S REEIINA 58K R
N

The words “the Company” throughout this Handbook refers to Carsem Semiconductor
(Suzhou) Co., Ltd. The word “Employee” and “Employees” refer to all individuals who
have employment relationship with Carsem Suzhou, unless otherwise specifically
stated.

2. MR TXATMPEAAEFBER, HART LB BN SRR 5T i o

If an employee is uncertain of any policy or condition stated in the Handbook, he/she is
advised to seek help from his/her manager or HR department for the correct

interpretation of such a policy and condition.

3. G AR (MDD AT BR 2 R BRI HIEAZ sk 78 A% B3 T F Mk 2k IRt
AT 2B AEEEK R AR ARSI e Skl g A S R
EAREE R R Lo ATMARFE, K% E 5T R E 57 B 75 N T
] 5 P FL A R 2 A AT

Carsem Suzhou reserves the right to duly modify, supplement, or remove any provision

e

iH

set forth in this Handbook from time to time in accordance with the laws and
regulations of P.R. China (hereinafter referred to as “China”) and properly inform all
the employees by various reasonable means according to the law and regulations of
China, including but not limited to notice-board, meeting, memo, e-mail, newsletter or

verbal communications. Any matters not covered by this Handbook shall be subject to
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and execute in accordance with relevant laws and regulations of China and other

regulations, rules and policies duly made by Carsem Suzhou.

B EH

Chapter II Employment

FATHI T8 N A w AL SRR IS R AL N, TR, 6. Bk
. FHEG M, B N E RIS REFEE A IE A IRA A s TRIR, I A
NKRERIHL 2. JANBOI T @M% )AL, O R TR AL AT RF 2R 35 U1 R 55
PARAR 3 A 4R RNV ARV, HE T DRAIE 52 B8 05 M E 58 S 1) T S 1 B o
TRFFRF SR BRI

It is our policy to recruit the best person for each vacancy, regardless of race, age, color,
religion, gender, ethnic origin, each individual has equal opportunities to apply for job
vacancies, to get promotion and salary increment, to develop career. We are committed
to strive for learning organization through offering continuous training service to
intensify the professionalization and expand career development. So that to enable
CARSEM (SUZHOU) to remain sustainable development superiority in competitive

market environment.

1. R #f Probation Period

TR AN S & R BB o Py 5 L il A N PP 2 )5 5 n]
L1

Your probation period has been stated on Employment Contract. All the employees will

transfer to regular employee if passed related probation evaluation procedure.

M (R IARFE U MER —WURHZMER, BT EFHEMT) -

Employment criteria (any inconformity of below listed items will be regard as

unemployed )
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(D 3 16 % . e RFLAGENMRFAT R

Full age of 16, having full capacity for civil rights and civil conduct.

(2) FFE A AERAY/ PR SRR B AT, BRC P& F NI 57 FIRE A
GE VN A EE) L5 S
Meet with job requirements which advertised on newspaper/network and other
media channel or written notice to candidates, labor agency or employment
agency.

(3) ST A 51 T B oAt 22 =) J0 5 1) 2
Comply with employee handbook and company policy and regulations.

(4) BEMSIH 2 NI X AL TR H AR AR DT 2K
Meet with position KPI and job requirements.

(5) BEW S FSEAIEARAL . HIBNGAE, R4S LA R F BN,
Good relationship with colleagues and team work, recognized by superior and
colleagues.

(6) H5ARZATHANEGF. IPEANRFLL. NEAFR HM TERNERN, &L
ARG
No barrier to process labor contract sign off and on board procedure, complete
company assigned job.

(1) WX IERZ G

Pass probation evaluation.

(8) FF& A RAH I AL B AE Y HoA 5% FH 25 AT F
Comply with other position employment criteria which set up by company.

55 ) AE R A RO B AR IR A 2 LR R, ERE IEEST A,
LU SN

If the employee is sick during the probation period or needs to stop working for
treatment other than work-related injuries, the probation period shall be suspended
within the prescribed medical period.

2. HEIE R BIAEER Termination of Employment

2.1 2w HIVI R 57 3 TR
Termination of Contract put forward by company

RTA TG, A6 F LR 3)& .
Company may terminate Labor Contract with employee, if:
(1) e A IR RAIE AN RE & 5% F 25 A 11 5
Employee is proved during the probation period not to satisfy the conditions
for employment;
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(2) ™ol B0 i L
Employee materially breaches the employer’s rules and regulations

(3) FeEKRIN, ERAFENE, 2570 m)id UE R H 1
Employee commits serious dereliction of duty or practices graft, causing
substantial damage to the company

(4) [N SHAA R @SB RER, R TEA S w1 LA 553G ™ E 5

Wi, B A m) R AR A BUE R

Employee establish labor relationship with other company and commits
serious impact to complete Carsem assigned job after warning and refused to
correct

(5) DMKVE. Briai FREE RAZ G, HAREEE LS BRELT
VLB AR B 57 5 [ B0 55 3 & [R) Je 3R o T R0 s
Employee uses violence, threats or unlawful restriction of personal freedom to

compel company to establish or change labor contract will be consider as
invalid or partial invalid.

(6) HAKVEIETINETAER
Employee has his/her criminal liability pursued in accordance with the law

2.2 v SE R A AR R 55 3 [
Company notice to terminate Contract

ATIMEIRZ—1), AwF$EET 30 H LA K 8 50 A TA N B Bioh 3 A)
ZRT1IMHILREE, WL RTaE .
Company may terminate this Contract by giving the employee 30 days’ prior written
notice or giving extra 1 month salary, if:

(1) ATHoREEE AR T, e BBy 1 o A ge SR TAE, W
ANBe T A F] AT AR AR
After the set period of medical care for an illness or non-work-related
injury, employee can engage neither in his/her original work nor in other
work arranged for him/her by company;

(2) RAITARMALTBhERTLER T, SidEIeE FE TR,
PIASBEEAE AR R
Employee is incompetent and remains incompetent after training or
adjustment of his/her position;

(3) 5B & RV SLI BT AHE 2 LG DL AR B RAR A, B 57 3h & R e ik
JBAT, SRR, AREEHMAR 57 5 & R AR B .
A major change in the objective circumstances relied upon at the time of
conclusion of the Labor Contract renders it not performable and, after
consultations, both Parties are unable to reach agreement on amending the
Labor Contract.

2.3 Gy TR R 55 3h & R AL )
Employee may notify company to terminated Labor Contract
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S LIERT30H LA AR N M -BiE 8 R AR, wTPUERRS7 & F. 3 TR
REAASERT3HIEM AR, Al AER 7 35 1R o

Employee shall give company 3 days’ written notice to dismiss within the probation
period and 30 days after probation period.

3. AT HEBAFERZR Internal HR File System

TR NBORRE RS BAE ] 32T AR ks 77 U R, BRI S A N el
FEENG DA AT, 1550 B H N KRN A =] N ) BEIEHER

Your personal file relates to your welfare, promotion, and emergency notification etc.
Therefore you shall immediately notify HR department within 7 days when your

personal or family conditions/status change.

4. WER P Internal Recruitment

N DBV ER I 2 0 B RO A R o IRATTBAAT AT S5 4% 1R SO R 11 51 T I
RPN, “ NEBIRAL TG R " NAESRAS N T BT W IRAS AR SR A T 2 B A
B SN R A RAE R S B NIRIRA FRIE R o BRI R E
LNV 2SR &

HR will publish the vacant position information; we encourage the employee who are
interested in to apply for the position. Upon submit to HR, after all the Internal
Recruitment Application Form should get related department manager’s approval, HR
will reserve the Internal Recruitment Application Form. The later application due to the

leaves is considered as valid one.

E=% THERF[E

Chapter III Working Hours

1. AT {ER}E Basic Working Hours

A) H HIEHRA TAER T Normal Shift Regular Working Hours

BEATHERR A—2/ 5 « B8 TIE40/MF, TAER 8. 15—17: 00,
R FH AR [ 512: 00—12: 45,
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5 days (40 hours) per week (Monday to Friday) , working time is 8:15~17:00. Meal
time is 12:00~12:45.

B) Zi& it & LI TAERFE] Accumulative Calculation Working Hours

P8R TAE 40 /N TAERFRY 7: 00—19: 00 CEH¥E) , 19: 00—7: 00 (M
YE , RE AN 10:20pm/am—10:55pm/am (IEZ55—4t) , 10:55 pm/am
—11:30 pm/am C(IEZ&5 —#t) , 11:30 pm/am—12:05 pm/am  C(IE&E =4
3:10—3:30 (RURZEH—HL) , 3:30—3:50 RURZEH —Ht) , 3:50—4:10 (JRUk
BEHD

Average 40 hours per week, working time is 7:00~19:00 (Day shift),
19:00~7:00(Night shift). Meal time is 10:20pm/am~10:55pm/am (First Batch Dinner),
10:55 pm/am ~11:30 pm/am (Second Batch Dinner), 11:30 pm/am~12:05 pm/am
(Third Batch Dinner), 3:10~3:30 (First Batch Special Meal), 3:30~3:50 (Second Batch
Special Meal), 3:50~4:10 (Third Batch Special Meal).

RIEE DRI, 2~ FBER ARG 2 P SRR e 7% TR

Company keeps the right to increase types of shift pattern legally and change the shift
pattern of employee according to the business requirement at any time.

A AR TAER R, A4 EBel—&6 50 51 TR T BRI [RDRTAR SN (R H R 4
The company can adjust the working time and rest time of all or part of its employees

according to the business needs.

2. ZEK TAERTIE] Overtime

AE| A TAETRE, ABCZH R TAETAEHERE H  EE R EINYE, R TR
JIR A o

Company have the right to arrange employee to work overtime at working day \ rest
day or public holiday according to work requirement, employee should follow this
direction.

A LR AR EAE AR HNPER), MFREEB RS EIC R, JEE [1E]
etk FEAERE H &L E R EIBER, NEFET LRI (8] #A
AIJFEAFEE R EICHRIE, HIRMS [ERIT4 2 ] fdtiE . AR r4E B N2k
AR I

According to work requirement, employee needs to work overtime at working day
should apply in time attendance system in advance, and get supervisor’s approval.
Employee needs to work overtime on rest day or public holiday should get
supervisor’s approval in written form and apply in time attendance system, and get
dept. manager’s approval. Any overtime work without approval will be not treated as
OT.

TN i /M- B AL 30 8
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The minimum overtime work calculation unit is 30 minutes.

PN EZAFMPEEZE A I HERINBE, 2 " ABURVE S T AMAR B 5 TS AR
7

For overtime work arranged by the company or approved by the company, the
company shall have the right to give rest replacement or pay overtime fee to the
employees according to law.

3. H# Overtime for Business Travel

th ZE SRR EAS 22 HEINBIE . RV 5% S5 R A e D BIE RS, R b A5 A T3 55 =
B 2 2 AUE HRE PP SR HE, R TORGHESE B N AN

In principle, no overtime will be arranged during the business trip. If overtime work is
really necessary due to business reasons, the employee must obtain prior approval in
accordance with the procedures specified in article 2 of chapter iii of this manual.
Overtime work without approval by the employee shall not be treated as overtime
work.

BRI TAE e B FEEOR, ARARER R TAREH . iR %=,
The company has the right to require employees to travel on rest days and public
holidays due to work needs or requirements of the supervisor

AR CEFEREH . e IRE) AMEINYEARE .
Transit time for business trips (including the weekend, public holidays) shall not be
deemed as overtime.

At Z RN R RS L R TR, B TARER N TAERE AL B T
RERAETE B INYER, AR AL,

If the business trip covers rest days, public holidays and employees are not engaged in
work; Or employees who work overtime without approval shall not be treated as
overtime work.

EIUE THRMEE

Chapter IV Salary, Allowance and Bonus

P L L5 A al R E 57 8 & WA 72 0 TRHRAL . TAERR ST A H A T
;LZ_;: [}

The Labor Contract duly signed between the Company and the employees stipulates the
job title, duties and monthly basic salary for each employee.
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PN AHEAT ST I STRCE AR 2R, X4 R SRATSEE L, PG A TR TARSE
TAERe 1. LRSS, BE R EES A THRHM. B5% (BFH eSSt
B

Company implements Performance Assessment System which is oriented to
performance and achievements. Employees are assessed by performance including
working attitude, job capability, and achievements. Assessment result relates directly
with employee’s salary, promotion (demotion) and bonus etc.

NFARERAPRI . &8 HARPATIE L, LA 5 TS5 i 45 B R — 7€ B Y
R, BEARUUAT FBATHGERIER GREETr N2 GEER) ik,

Company will distribute a certain sum of bonus taking into consideration product
profitability, operation goal implementation status and employee performance
assessment result. Detailed bones policies shall be subject to the Carsem Suzhou Bonus
Policy duly made by the Company.

o wVEEH HGE DY 0 TARIIARG X A 2 ORI 9 S NIt 70 AR NGRaN
I3 NFT #3450 .

Company shall withhold and deduct such part of social insurance and housing fund
premiums of SIP which shall be borne by the employee and the individual income tax
of the employee according to relevant laws and regulations in China. in accordance
with relevant regulations of SPF and Tax Administration Section.

A SEAT R B B il o RE N G L 5 AR ANANG DAEA 7 U VRt N, 51
WAL RE SO 100 N B F: 15 00 S~ ml e il B . S DX st S, N A
TGS ER U ] o

Company runs the confidential salary and wage scheme. No insider and employee may
tell others in any form, employees must not spread or talk other employee’s salary
condition or company salary scheme. If an employee is uncertain of salary, he/she is
advised to seek help from HR department for the correct interpretation.

AFSAT A HFHl. TEFEMEy EH 20 HZEH 20 H, RH 1 HAATH.
NEZARAT AR B . R THHRAT R KRB i, N @R A w, JEEAT
FIEAT PR o PRVERAT - 028 B T 3 K 5 OB 1, 0 20 S N 2 B 5 R K
A ] o ] 5 TR S JEAT Bkl s S R B A Sk 5 e i A T A AT
ZCis®

Company executes monthly pay scheme. Payroll calculation cycle time is 21* of last
month to 20™ of current month, will release to pay on 1% of next month. Salary will be
paid by Bank on commission for company. If employee’s bank card lost or be stolen,
should inform company in time, and report for loss in bank. If the bank bard number is
changed, must inform company the new number timely. If employee hasn’t obey above
regulation, any loss should be assumed by employee self.

NEABURIEL ERDL RITRI, ZW573h it E . iR B R =,
DAl U BE Al 1038 AR R K
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Company salary and benefits level will be evaluated and adjusted subject to labor
market information, price index and other factors as well as according to actual
operational situations and employee performance.

AL AR BN U A R LAY, AR S ARG H A A
If necessary there are any position changes and the salary needs to be adjusted, then it
will be adjusted from the effective date.

BAE HLRE. BB RARE

Chapter V Social Insurance, Benefits and Leave

BT RS

Part I Social Insurance and Benefits

1. AFMHIEHRIEAR 2 mAER TR 2 5] BT HAE A I #2251 E s R ol ok
5E o
The Employer will maintain a Company welfare policy based on PRC laws and SIP

guidelines. All the welfare programs are based on company business status.

2. o5 B B A B AFR 4 Social Insurance and Housing Fund

Lo o w4 ] 2 AN 5 N el X AT SRR AE Dy 53 AR 75 M ol el [X 254l B =) A
SR LR AR AL 2 ORIG DA S AT g AR <6 TR 53 AR N TR PR B ) v
N IEH S R A b ARG, Z 0T 5 T H AT K,
Company contribute the social consolidate fund and housing fund (as CPF for
short in below) base in SIP base on related SIP policy for employee. If there is the
reason caused by employee so that company can’t contribute CPF normally, the

responsibility shall be borne by the employee

2. 5 A G CNBRIN RIS TR B Cne AR LA S it 2 DRI 9 A0 A B AR 25 1k
) M PHA R TIEIEF SN, JAER A i 2 ORI AT A R 1
ANFEAFANY, IR A T HAT A,
If the contribution can’t be done normally when employee is on-board and caused
by employee (such as the contract hasn’t be terminated from other CPF bureau),
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there is any break off in CPF, company can’t contribute again, the responsibility

shall be borne by the employee

3. UL IRM b el XA 2 ORI 53 5 A AR B BURA- A SRR 1, PTHR R 75 1
[ X 2 R I i < A0 A AR A8 B Hp L B W) N D BRI
If employee has any concern for SIP CPF policy, please contact SIP CPF
management center and company HR Department.

JBETFEK: Employer's Liability Insurance

NFIRETTISE T JE TR . A TR TEZ8 /NS0 A eEa S
HRNVAT SR HRME S s I S B s AE T, ORI 2w AR B e A7 SR UE W ST A, Tl ik
B 22 2 D Bk A 0 4 8 5 S U SO, HZORES B P 1) ST ARG Bl 4 T I A
Employer buys Employer’s Liability Insurance for employees. When employees
suffers accident harm to cause injury, death or occupational diseases which relating to
occupation, for employee injury or death, insurance company will pay the
compensation within the scope of coverage according to hospital relevant certificate,
disable grade appraisal certificate issued by City Medical Jurisprudence Institution and

other relevant documents.

A TA&K: Employee Checkup

N EER R AR, DUE T AR A SR RO

Employer will arrange checkup for employees in right time so that they can know their
state of health.

23w AR 5 T R AR B 70 51 THEAT I E A A B AR A o 1 T 2
R 22 7] 22
The company may require all or part of the staff to carry out special medical checkup as

required. Employees must obey the company's schedule.

AL ECE PRI, AER G T LR, 25 a] LERZ R T8
NERE R R B A .
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If an employee is sick or injured, the company may require the employee to go to the
hospital designated by the company for examination, whatever it is the cause of the

work or not.

PEZ Shuttle Bus

PN AP IIX FE RO 40 1 SRt T BN . A R A AURE S E R
TAERS TR A LA ISR PE AR 2 . 5 5Euh /. IBATPEIREE I,

Shuttle bus stops are set along urban main roads. Employer provides shuttle bus for

employees in rush hour.

BN K SCAAYES)  Team Building and Company Activity
A E T HA BN B, HoR CORFEE” WA AE T R TSRS S,
ST+ BIBNEESR )

Company organizes team building activity in right time to add the atmosphere of “Big

Family” and holds company activity irregularly to increase team cohesion.

A HAHAER T HPAE Birthday Celebration and Festival Greeting
AHYUAE: AFSPUESE AR R T,

Birthday Celebration: Employer will greet employees who are born on that particular

month.

T HBE: TR AR IS H BPRI PR 1 L

Festival Greeting: Employer will greet employees to express warm wishes on festivals.

iBfK Retirement
A IS BNEEIBIRAERE, #IRBURTA SR E JpEE
Employee who has reached full legal age of retirement may handle retirement

procedure per the purview of Government relevant regulations.

3. A wIE AR 8] N ARG 3 LI TAR4

Meals on working days are provided to all employees.
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BT AR

Part II Leave
1. R E Common regulations for leave

1. 1 /{5 B A7 Leave unit

(a) IRMEIY LA R R /N AL, AN R IRABAR AT 2 RARME . 5 T A 2B RARME,
A TAER ] 2 A RIE A F AR I AG I TR g ks 2 B R, AR LA
IS 1) [ 2> 7 R0 F AR 45 AR T 46
Minimum unit of leave is half day and any leave less than half day is considered
as half day. PM leave start from company noon rest time and AM leave should
end before afternoon working time.

L 2 R HIEFAE ] Leave application and usage

() D T HITE RN, w4044 A wlHIE I BUR S SE 1R 1 HIE , 2t )5 77 TR
Employee shall apply leave in advance according to company policy and take only
after approved

(b) FEHERAIALE 4R Pre apply timeline regulations:

(1 WRE3RELT, T2 LA H Hig.
2 working days pre apply for 3 days below

(2) MREIRLULE (F3KR) 5RELT, FRIEATLHE HiE.
1 week pre apply for 5 days below

(3) MRIESRUE (F5R) , FHEHI2MEHiE .
2 weeks pre apply for 5 days and above

B, W HIFAZ ERERS], KEARTIATE [2.1] KRLEHAT.
Sick leave is not limited in above and execution based on the regulations of 2.1
of this chapter.

(c) MR RAENEINERRAIGOUTEF L HIEH, DA NS i@ g

R 5 bR EEAT B HARASHEAE, I T — N BRI 42 A m R E TR S
FGRE G T2 BT IRA B T2, Mo T,
In case emergency illness or accident, employee self or authorized others to apply
via telephone communication with superior to get approval, and go through formal
application within one payroll cycle time. Any application exceed valid period
will regard as absent.

(d) AR IR B AR 305 FR s BORSRAG LR, /Eou T Ab s,

Leave without approval before or after taken will be regard as absent.

L. 3 PR B AR 2 T
Approval authorization as below
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FLRESARBR AL HEMR

Leave Days Authorized Approval from
<=3 K E4 BRE4DA B 2000 ) 3
<=3 days Supervisor at Grade E4 or above
>3 K & <=14 K E4 B%E4 LA _E 2 35
+ HRIIA
>3 days & <= 14 days Supervisor at Grade E4 or above

+ Department Manager

>14 % E4 BRE4 DA B 20000 3
+ I &
+ MEH
> 14 days Supervisor at Grade E4 or above

+ Department Manager

+ General Manager

2. VEEWHEWE 2w AE A AR
Statutory Annual Leave and Carsem Suzhou Welfare Annual Leave

2.1 B AR Statutory Annual Leave

(a) MR AL 2 B AR . SRR L E IR AR E H .

Any employee may enjoy his/her full-pay annual leave according to the law of China.
The annual leave does not include mandatory public holidays and off-days
(weekends).

SR A LA NI Z — 1, RIEAZERZ LERHFERER. AT OERZAEN
W, EEANSCHIL T ISR — 1), AT —E R B R
Employee will not be entitled for in year annual leave if any below conditions occur.
Employee will not be entitled for next year annual leave if any below conditions occur
after employee taken annual leave.

(1 R TARRLIEARHRIOER 7 T, AR H ULER;
Accumulative working more than 1 year and less than 10 years, accumulative
sick leave for 2 months and above.

(2) B TAEMLI0EAH204E ) A T, R RT3 H LLER;
Accumulative working more than 10 years and less than 20 years,
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accumulative sick leave for 3 months and above.

(3)  RIFTAEH204E L, B T, iERIRETH4A AL L,
Accumulative working more than 20 years, accumulative sick leave for 4
months and above.

(4> FEIE N HARAE R HF B E TS E BT .

Any other situation stated by law.

(b) BITHTHBEAT], HELEHFEWRBRE, IR FRR B DR H
€. PTHJGAROSKIER 7> A E 2 Hr AR .

New employee will be entitled with annual leave which convert by rest calend

ar days and leave less than 0.5 day will not be entitled.

PrHETFEINTS . NI H R AR R F R H PIRE-365K) X AR#E T
) 21 TARAE RIS TH AT H R A4 B 2 =2 52 1 s i AE AR R 2

Convert formula: (Rest calendar days since on board day--365days) X entitled
annual leave based on accumulative working years

(C) W HEMMR AL T AL Annual Leave usage

P EPRIE S5 7 E, AR G S R AR R TR, SE B T
P E) A DRE MY 55 75 2, G55 2 HE 3 AT R AR, DR A o R AR R Y
HIAR 5 2 "R MR8, NAEANFZIE AR 5 AL AT 9 B3 B 16 &0 T 52 s e R R
H . B L@ AR RR B 2 b 57 B & R IE T, Y RAE B R AT 3 A T R4 H 5
ARAR B2 B AR AR

Company can adjust the annual leave date or give by section based on operation needs.
Employee should consult with company and not affect own work when raised
application. Employee should use up all the annual leave before resignation and
within notification period.

(e) RAEAHBH FFEIRME  Un-used annual leave
L ROZAE 1A N A 58 2445 B2 i 1071 3 SRR 1R

Employee should use up all annual leave within one year

A AV ER A AR B AR, (H R TSP R IR A a2 HF, ARARAT B AR
A, AN B3 T E S8y B R AR

Those un-used annual leave will be regard as give up if company arranged employee
to take but untaken.

() F58h& A Rl al 3 4 1IN ) 42 i 5 4R AR The leftover annual leave
IRHE A F e, G L NAE BT HR AT 2 HR a0 303 409 1) 45 F 5 AR AR 1) 2 B AR A
Employee should use up all the annual leave before resignation and within
notification period according to the company policy.

2.2 NaEFEREMRAR  Carsem Suzhou Welfare Annual Leave
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() 1R 03 TAESE RSP M I TARE RS TAE KA, R TR A mlEpaE, B
RILA T 28 2. 3 SR FEARMBRTH SRR Fros o« iR AR IR BT E R B EE T H L HilgR
12 7 31 HiE5AE 1 2.

Employee will be entitled with welfare annual leave based on service length and
position in Carsem. Please refer to clause 1.3 for details. The counting period is from
Jan.01 to Dec.31 as 1 calendar year.

(b) ] ] LARR YV 25 75 22, G5 224k 03 A T 2 =) A A AR
Company can overall arrange employee to take welfare annual leave based on
operation needs.

() ARA%FH A& FIRMEE Un-used welfare annual leave

FERARAL FH AR AR, M9 RZ 24 m) T XS5k i AR BAR AR AR 2 T4
ATAHEEIR (BT E R, 21858 1, KA PREFREE 3R
AP E 3 RAN I R (N=F AR [/ e e

Those un-used welfare annual leave will be regard as give up and company will be no
obligations to give compensation.

2.3 FFRMER Qe EME A mEAFERED HHRER

Calculation formula (Statutory Annual Leave and Carsem Suzhou Welfare Annual
Leave)

WiEnaT | FHIEEFR EH A FEF R ‘ &
B ETEEBAMNEE | At
(EFERTIEER) % T IE4EIR) GEART)

BIER KRR 1.8 T4 E e fd

X<10 1<=X<=2 0 5 }fgf;f ggﬁ ﬂ%
2<X<=5 5 3 8|5ek e MR E 7
5<X<10 7 12| T BB A\ AR R

10<=X<20 10 2 12 f‘)\ﬁ? oy

X>=20 15 0 15|45 f 4B R H =

X<10 1<=X<=2 2 7 X BT AR Y
2<X<=5 5 5 10|22 4ERMRR B
5<X<10 10 15

10<=X<20 10 5 15

X>=20 15 0 15

2. HiAhyE 2 R Other Leave required by the law
A DGR TR E AT AT AR, 3 BRAH DGR L VA SRR AT
HoAr .
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Other leave required by local Government will be implemented as per relevant terms

and conditions. This includes:

2.1 JpfB Sick Leave

(a) BRI E X Sick leave definition

Tt 1 LEmE AR T, 50 BT B2 IR, 4518 TAF BT IR 7 5L
RS F 7 I TR

Sick leave refers to the time needed for an employee to stop work for treatment or rest

after he or she is ill or is not injured due to work.
(b) FWBH HiERMER Application and use of sick leave
(D LR TIERIRR, SR A w5258 LA Bk
When employee apply sick leave, should provide below documents to company:

EFEME: AfEEER (ARfREERARIINERL SafHE
1, ~EPRE S ATEED JFRRIRECR. 17, S5 8. ki
W 11 22 B2 9% WO SR A e Bk o S8t BRI B R . fE
e 75 3 AR AT R e T B H e /NG
S ERITHMREE . 22H5 8, S 2iES %
L WGl PR A 2 75 S5 i B IR B R A
i PR ) R B B ok A IR 1 75 5 L RHER et T B, e SR VR O =
biexiz, JREEEBEIE R S T R IR T .
Normal treatment: Sick leave certificate \ registration form \ record
book for treatment \ medical invoice and check-up report and ant other
certificate original copy which issued by company appointed hospital.
Emergency treatment: Sick leave certificate \ registration form \ record

for treatment book\ medical invoice and check-up report and ant other
certificate original copy which issued by hospital.
(2) S LTHIERERE, TIHS RMEEPIE) I RIS HRATE 1T Rt
UEB A
When employee apply sick leave, should fill in the Leave Application Form and

submit all diagnosis certification original copy as mentioned in above timely.
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(3) WML AR BT, JHEFARE H . e s B B BRA .
When sick leave is continuously, the rest day and legal holiday during the period
shall be counted in the sick leave period.

(4) AFEPALER, ATBLESR R TR EERRZZHE, A TN TR

I
= o

If the company deems it necessary, it may require its employees to go to an
appointed hospital for diagnosis and examination, and the employees shall

cooperate with it.

5) ~EER A TEFREER A E, 7 TIEEA AR IZERG10H AN
A AR EEBOT RS BEI 1, AR EH B, A5,

The company requires the employee to go to the appointed hospital for

—~

re-examination. If the employee cannot submit the diagnosis certificate issued by
the appointed hospital within 10 days after the company raises the requirement,

then company will handle it as personal leave and will not pay the salary.

(6) AR A TIRAZ KW AT &L, DZR A ERIFH A A HEE AR
1R 3 TR AR FEE K ER AT R A, JFARYE A i ah R A N A 2
The company has the right to check the diagnosis certificate submitted by the
employee. If necessary, the employee can be asked to accompany to the hospital
designated by the company officer for review and corresponding treatment shall
be made according to the inspection result.

(7) BEHRBGEIIN A GETRER D, A T2 H 558 A 7 18 € B BT
BISWiE. 1. 228558, mELEMm. 1. 22E4A %L HIdE. Bl
o A T S AL AR B R A
For consecutive sick leave of more than 1 month (referring to the monthly payroll
cycle time), the employee must submit the original medical certificate issued by
the hospital appointed to the company by every month, such as the diagnosis

certificate, normal, emergency registration form, medical record book, special
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receipt for normal, emergency medical expenses, scientific examination report,

etc.

(8) AIZMEA 51 T W JBAT W IR T2, KRR BRSO LA™ AL B i 45
TN, FTIESBREER . vk, EEHIERE, R4 hE. 2ot
HORBIER#, Sdmse, VE/™Eid o w6 B f94T 9, o] w5 i s
bR s E A, HIA R RSB AME
Not leave formalities in accordance with the provisions of this employee
handbook, according to the specific situation to absenteeism processing or give
corresponding punishment, without justifiable reasons, or false, false and
fabricated to apply for sick leave, or provide forgery, tamper with the sick leave
certificate, as true, as a serious violation of company rules and regulations, the
company may by notice in writing terminate the labor contract, without any

compensation.

(9) B BIE et B AR T, RHAE A NFBE L UL RS E % & .
Low attendance due to sick leave will be considered for personnel assessment and

bonus assessment.

(c) EEyT ¥ Medical period

A A RRYE 03 T S bR TARAE FRANEA A 7] AR PRARE S T 97 I .

Company provide the medical period according to the law by employee actual
working length and also the service period in this company.

BT I MRAR 2 — RO a6 Rt it 5, RE AN E IR HBFEEN, 30K N1
A H o ATAEA 7] TAF I R TR AR RO 20 2 =52 1 B2 7 I LA R B
W . TR ERTT W S, AR TAE, AR A F AT TR,
ZAGIGIN 3 g i

The period of medical treatment is calculated from the first day of medical leave. The
rest days and legal holidays are included. If the accumulated sick days during the
working period of the company exceed the prescribed medical period, the medical

treatment shall be deemed to have expired. The company may terminate the labor
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contract if the employee's medical treatment expires and he/she is unable to do his/her

original work or other work arranged by the company.

(d) B ILHE Sick leave pay

PRy I, B4R T SR AR A T 51 T4z U L T E AT 1B IR T 2L T 246
REFH

During the period of medical treatment, employees of jiasheng company shall be

entitled to 6 days' full paid sick leave for each year who perform the leave procedures as

stipulated in the employee handbook.

2.2 {5 Marriage Leave
(@) SR %L Marriage Leave days

A LRFERAIE LS (CLENRA R G U IS UE e I, 785252 [F € 1)
EES: 3 RAVUSIRAFEAL b, MR ASR 10 Ko B8RS IEA USRS ] .
OSME SEARUS R A DR HAE N, 38VEE T E H IE

When the employee marries in accordance with the law (submit the marriage certificate
after entering the company), he/she can entitle the marriage leave for 10 days on the
basis of enjoying the continuous 3-day marriage leave stipulated by the state. Marriage
leave and extended marriage leave should be used continuously. Marriage leave,
extended marriage leave including weekend, in case of legal holidays will be prolong.

HAISUEAERC Hk, 5 T HE SR e KRISMERIA RN 6 4> H @iy e
BT«

The validity period for employees to apply for and extend their marriage leave is 6
months from the date when the marriage certificate comes into effect.

AL AR ZBIIS (UEEISIE) , AMEAR A A 22 08 S KIS R .
Employees get married before entering the company (get marriage certificate), do not
enetitle the company's marriage leave and extended marriage leave.

(b) HiiE Application

ST HE ISR S USRS, 75 Y RSSO UE B A, ZedtbifiJa o TRk, HoAG 4505
UER) R EHR A 45 A F

When the employee applies for the marriage leave and prolongs the marriage leave,
the original marriage certificate shall be issued, and the leave can be approved, and
the copy of the marriage certificate shall be submitted to the company.

(c) #5{E ¥ Marriage leave pay

ZAIDA R/ OSSN T e oh<i0 A 00 7 W1 S O W 7252 B I

The company pays the salary of the employees who take marriage leave and extend
marriage leave.
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2.3 %1% Funeral Leave

N ERRYE L TR &5 S5 Ei I N8R 48 T R T RL &R H2, iR
WIS E H L 2 R E R, AR —&8 0, AfRiTS TAMA. &
L AHER R N AAET: 2 H A2 15K DL LG ] .

The company will provide the employee the following bereavement leave according
to the personal data provided by the employee when his/her entry into the company.
However, if there is a rest day or legal holiday within the period of funeral leave, it
will be taken as part of the bereavement leave, and no additional rest will be given.
Bereavement leave must be used continuously within 15 days from the date of death.

BE, EE. T 3N ELEH P H

MACEE, fEACEE, A% INHIH

Parents \ Spouse \ Children 3 continuously calendar days
Grandparents \ Parents — in — law 1 calendar day

OHRTE AR, AR OGN B TUE B B DA UE B S B . A R AR
2, DR A TR M ST N A 5% SRUE I SO 2 R0 #2824 ) E W
S i 78 T w7 5 B £

When employee apply for bereavement leave, a copy of the death certificate or
account cancellation certificate of the person concerned shall be provided. As required,
company may require the employee to provide proof of relationship with the deceased.
Company pays the wages of the employees who apply for funeral leave according to
the company regulations.

A BERH Family vacation

—#EHE General regulation

2 THOE PRI GG, FFE MR E I E M A B B 1, 1R 98
B Be ot B AT AT GVE = 2 7B RIS IR MR ZHIE ] (B 215D JRfE. B
B, 42 B SR I E T DL 32 A B AR i

SR TARYE 52 IR BT AT B 2 i B S AR RS 28 R i ifs SO, Il #6112
PRA L

Female employees who have a pregnancy or abortion according to relevant laws and
regulations after marriage registration can enjoy maternity leave according to the
certificate issued by the hospital. According to the original and photocopy of the
pregnancy certificate (or diagnosis certificate) submitted, the corresponding treatment
can be enjoyed according to relevant laws and regulations.

The employee shall fill in the leave application form and the required documents
before enjoying any leave according to law, and pass the approval of the dept.
manager.
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PRI A Prenatal Examination

(a) 2z b3 AR gRIIAIAE 55 B[R] N BEAT P2 BURC A Y, 42 B oA VAR
1EH

If a female employee carries out prenatal examination during labor hours during
pregnancy, she shall be counted as normal attendance according to relevant laws and
regulations.

(b)) 2 G LR A A i 4 2 0T 2 =) e AR 8] P9 A ade s Hi i, e 205
152 L =] ki

When female employees leave the company early due to prenatal examination or go out
in the middle of work time, they must obtain prior approval from their superiors.

(¢) WAL B TP aii e, NG AT WL E G 25w, 6 REFin
B fst 5 B i T FR AR P AR

Pregnant female employees should apply for full-paid sick leave according to the
provisions of this manual first, and can apply for prenatal examination leave after the
use up of full paid sick leave for 6 days.

2.4 7*{i Maternity Leave

(a) FFEVEREMMEE TR L R L, FERIEW, Z2LITF P R:
BRI, FEEON98 K., MKIEIEK A R30K s

MEFEH, SEINPARISK
HZMEN, F2AF N8I, B ERISK:

T LA VB =2 7

Female employees who comply with laws and regulations to give birth shall enjoy the
following maternity leave with a hospital certificate:

The maternity leave is 98 days. Another 30 days of extended maternity leave.
Difficult labor, increase maternity leave 15 days

Give birth to multiple births, every one more baby, increase maternity leave by 15
days

Agortion according to relevant laws and regulations enjoy maternity leave.

(b) bk i K PREMREH, E%kE 1R HIRE .
The above mentioned maternity leave and extended maternity leave include rest days,
which will be postponed in case of legal holidays

(o) PR MATE] ¥ f~7i8s Maternity leave pay

PRI ) 58 R TBUR YA B BHE AT

BT B TANRERA R ZIR T AT R R, HRHS R TARNBTRAE,
H LA AH HH 25 3 B 3E I K

i & E KR AE B BRI A F 2 E B

The salary during maternity leave is paid according to relevant laws and regulations.

If the employee cannot enjoy the employee maternity insurance due to his/her own
reasons, the expenses shall be borne by the employee himself/herself, and the loss
thus caused to the company shall be borne by the employee.

Those who violate the national family planning policy should pay for themselves.
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2.5 ¥ # % Nursing Leave

FCARFT ERAEMME £ B R, 5 R T2 BRA5K, P EBRE L E 5 H I
W PPEBLIE LT Ja 58— H AR SE.

PPEEIE B TT, AR AR N IR B NAS I T8 A

If the spouse meets the law and regulations to give birth, the male employee can enjoy
the nursing leave for 15 days, and the nursing leave will be postponed in legal
holidays. Nursing leave must be taken within the first month after birth.

The wages during the nursing leave shall be paid according to the normal attendance.

2.6 WiFLI 1A Baby feeding time

2R TN LR 182 1k, FRA 5 1R 1/ AL E]. T2
JRHY, BEZWIRL 1 A2 LRGN 1 /NI L Ta] .

M SPL A TRJRRAE 57 Bl IS 1]

22 G TR DO R AT 1 /N N BE, e 1 ek B3E, BARREH D Ul R A
NE R E YR RE .

Female employees can enjoy one hour of baby feeding time every day from the birth
to the first year of life.

For multiple births, one additional hour of baby feeding per multiple infant per day.
Baby feeding time is treated as working time.

Female employee can choice off work 1 hour in advance or on duty 1 hour late. The
specific way of use shall be communicated with the company.

2.7 ¥4 F & Family Planning Leave

NEBOEE, EREZHRIATEREE. S =AM B, RiEFEH
THRIA B ERE T 53 AR BEAHIER

Employees have got married and had babies are entitled to apply for relevant family
planning leave as per company family planning regulations.

RIGHEZ, HEEAEF Unmarried pregnancy, illegal fertility

P RIS B TR B BRI AT, MR VB E AT, IH%
2 A AR TR 4 T AH LA 4

For unmarried pregnancy or the birth again outside the family planning policy,
according to the relevant laws and regulations, and according to the company's
punishment regulations give corresponding punishment.

2.8 L4518 Industrial Injury Leave

LR TAGIE G T R BB o TG TR 2 Sl i, stz BB i
ZWHE; @A FEHSH &, e E KX TONENME) Lo E, JTal4Z I
AEFE

The leave due to industrial injury is referring to industrial injury leave; for industrial
injury leave, accident report and diagnosis certificate are needed; after confirmation
by company EHS and recognition by industrial injury bureau, industrial injury
procedures can be arranged.
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2.9 L£#HE Unpaid leave
(a) JoHr i Hig s A

Unpaid leave’s application and use

AR 7B SRR B T 58 0 B3 75 B0k B A BRI 0L T, mT LR B
o BREFERIE DAL, ToHr BN S e HiE, G R HIE.

DR A S HHETCHH R I R o

DRI e B0 e BRI R B, R NS DR PP 5

If employee use out the benefit leave and paid annual leave but still need to deal with
personal affairs, can apply unpaid leave. Except special case, unpaid leave should
apply in advance, cannot apply afterwards. Company has the decide right to approve
unpaid leave. Those with low attendance due to unpaid leave will be considered for
personnel assessment and bonus assessment.

(c) TT#H R L% Unpaid leave pay

FEAAE N, BRI T8 v H LB AN BR AR AT A U R T B H Y 840
FHRANBRLHES = (L% k& H X FERRE

During unpaid leave period, unpaid leave days’ salary should deduct in current month
payroll according to below formula to calculate the amount.

Unpaid leave pay deduction = monthly payroll / legal paid working days * unpaid
leave days

2.10 " T. Absenteeism
R A FHEE, AP,

It will be regarded as absence without notice if away from duty without authorization.

FNE T

Chapter VI Code of Conducts

B %2&%% Basic Requirements
R TS SE A w B — VI BRI o 0 T NAZAE TAE R 4L30 . F3h. ™,

%5, BEEAMSIYE, MHEARBKES, Fa)— Mt g TS,
All Company regulations must be followed. Employees shall keep a polite, objective,
practical attitude, being independent and cooperative, to create a pleasant and smooth

working atmosphere.
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A AT AMIE SR 2 Code of Conduct & Conflict of Interests

A TAF B AR G AT 4 AEH AR LA 7 TR
ZATATIEHIENS o VB3 e o5 M 3 1, DAY A m] i “rkAT Jy el 7 Bk
(A1)

Any unlawful use of Carsem name for personal interests is forbidden, and no impair to
Carsem interests and reputation is allowed. Employees will not accept bribes of any
kind. The “Standards of Business Conduct” policy attached (Appendix 1) have the
details for employees to manage themselves in an appropriate manner as of an

employee of Carsem Suzhou.

= BkAT RN Standards of Business Conduct

LR PO R TR R A\ C “MPT” ) KHFTE AR ( “FAR” W¥EH
REDMANGE = TAVERR], SRy “FRmtER” ) (MPTMIGEREER Gy “ 4
7, RIECERE, R WRORER NPT ORI AT ERHH
AT CHELEE B R P T A ) Aol Y, BLHE 32 A 75 N 0 B A7 03 AN A [ Hh s 2]
NG Toe— s sy DUT B AT N C “RdbAT e ” > .

Malaysian Pacific Industries Berhad (“MPI”) and its group of subsidiaries companies
(the Carsem and Dynacraft Industries group of companies (collectively the “Carsem
Group”)) (MPI and Carsem Group collectively “the Group” and as and when the
context requires, “the Group” shall mean the relevant company within the Group) ,
require that all its employees (which shall for the purposes herein include any
employees in operations located outside Malaysia, including Carsem Suzhou, and any
person seconded or sent for attachment to the Group) comply without exception, with
the following’s standards of business conduct (the “Standards of Business Conduct”):

1 Az R
CONFLICT OF INTEREST

a) FEFC At Al o ) 38

Interest In Other Business

FEART 53 I A B B AR 5 46 B AT BB E I 25 7y Saent -0 iR
S 2 R N AL TR, T B0 A w827 e b i) R
O, B EET BE S BN R i R E L

No employee must have any direct or indirect financial interest with any current or
prospective customer, competitor or supplier of the Group or persons affiliated with
any of them, which could cause divided loyalty or the appearance of divided loyalty
or give rise to or likely give rise to a conflict of interest situation.
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b) R
Moonlighting

SR AR AR I [A) Y LK 4= et (R ARG 70 22k TR 1. 0 H, A TAEAR 1% %
TIARZETEOVERR P 29T, SN RS 2 GBI AN L TAE
B BT AT IR S5

Employees are to devote their full time and attention and commitment to the Group
during working hours. Additionally, employees shall not engage in any outside work,
employment or services for any customer, competitor or supplier of the Group or
persons affiliated to any of them under any circumstances.

c) AR M. AL A 15

Entertainment , Gifts , Favors and Other Gratuities

AL RHFBER AT IERIA KB ERE Sa9eo0 T BN A58
HZ RPN AL, 32405 B . Srnelid s N arab sl H A fr
S YRpLR

No employee and / or any member of their family shall accept any gifts or gratuities
or loans or discounts or other personal favors or preferential treatment from any
current or prospective customer, competitor or supplier of the Group or persons
affiliated to any of them.

VB9 LR BRI 51 A1, TE 5 FR P MU A AL po A3 Sk a5 2 R Rt ARG A AL et J) e A
BVFo HAZBISNAE—ERIBREN, NABCTHA NN, SFZFRAER
THa A AR —J7 i fi

Excluded from this limitation are the exchange of normal business courtesies such as
reasonable dining, refreshments and gifts of nominal value. These should be of
limited value and in such form that they cannot be viewed as a bribe or payoff or
public disclosure of the facts surrounding them would not embarrass any party.

[FIRE, DA LR AR A ER N GIE G Bl o B AL, A1 R IZIE IR AT 9 Al L
B B BE Y F R BCAN IE 248 75 10 Dy B T e 5 30N 28 P 135
Similarly, no employee shall give money or gifts of significant value to any of the
aforesaid persons if it could be reasonably viewed as being done to gain an unfair
business advantage or giving rise to a potential conflict of interest situation.

AT AR SE ], 5 AT PR AR G 4 5T N B3 A
In the event of any doubt in this area, employees should consult the Chief Executive
of the respective operations for direction.

d) KRz
Family

AT 53 TR Z A R A 9T N SE AR IR PAS AR 1 PLE I O BT vF ], A5
R 5 HoR R AT 5 6

No employee shall conduct any business dealings on behalf of the Group with any
person with whom they are related to by blood or marriage, without first highlighting
the relationship to the Chief Executive of the respective operations and obtaining the
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written permission of the Group Managing Director.

A 1% 00 TR ER S s AR A A 2= T-5em Bk =2 Gy, %58 5 4 7T LL3kAS
e PR L O R T

Such permission shall only be granted if the Group Managing Director is satisfied
that the employee would not be in a position nor would have the opportunity to
influence those business dealings.

2. FHHE™ BIE, EEN=EE, R, £H
INTEGRITY AND PROTECTION AND USE OF THE GROUP’S ASSETS,
RESOURCES & INFORMATION

a) tREfE B

Confidentiality And Proprietary Information

A LN 2 PR p FLAE AR BT A 32 e B > WA R 2B AR B B A 1) IREIIE R (
“REEFE” D o RRFEEAFESERNNEE. BfF. W, Ik it
R KWL RaE R THEEOR, Bk BORL BgR Eat. BIER. HOR
BENIRIE ., 7%, . el THETL. B 5. A SE. Mgk
v EAERL HENER . TSN w5 RNEER. S ER. &5
LA TR RIAHR B —VME P 53 TAE 52 e 1 18] SR )4 2R BT S 9 IR
& B HAEFERRIE R .
Employees shall keep and maintain the secrecy of all confidential and proprietary
information (“the Confidential Information”) which comes into the employee’s
knowledge in the course of employment or attachment with the Group. Such
Confidential Information shall include any information relating to the Group’s
business, operations, policies, processes, plans, inventions, product information,
know-how, designs, rights, drawings, blueprints, charts, techniques, sources of
supply, formulae, analyses, reports, methods of working, data and specifications,
trade secrets, price list, cost information, computer programs, market opportunities,
customers and suppliers information, financial information, business and research
plans and any other information of any kind which the Group deems as confidential
which the employee have access to whilst in the employment of the Group.

ATAFUAERERSONEE . Bl A7, i R&EE R, NIT/EHW
M 1A A BORIU R RS BN LR HER ERAL . ERE R IR, &
Hilh s AE AT AEARATI g 2 N SR B BT R

The employee shall not copy, reproduce, disclose or divulge in whatever form or
means any part of the Confidential Information, except as may be reasonably
necessary for the purpose of performing his work and to persons who are authorized
or legally entitled to receive such Confidential Information. Any copies,
reproductions or reductions if made shall be the absolute property of the Group at all
times.

A LR — )b B T IE R I — D70 B 07k DL OR DR (5 B A T IR 5 A
LA

The employee shall take all necessary care and security measures to protect the
confidentiality, secrecy and safety of the Confidential Information.

Page 34 ARk S, AHUE AT AR A 2 7 Shiieft. R4S 201811



AL ARZERN B R, AF7ESZ e Y8 28 5 — 4 A AR T, f
M PEREE R SEREE RN AT . L2 () Wiffid, SRl yeil
HRNREEBRMEE, BN A28,

The employee shall at no time during the course of employment or within one year of
leaving employment use or disclose or cause to be published any part of the
confidential Information without the prior written consent of the Group. Regardless
of paragraph 2 (a) above, Confidential information which are marked as Confidential
and/ or communicated to the employee as Confidential, shall continue to be
subjected to the restrictions imposed under this standards of business policy.

FEARFIE LT, A RO A B R B S B /s % . N R Bl A
RN ™ BN S O A A AT S, AR R AR R T AL A
ZURMGE AT AR . A ET I, A TEE 2 e T 2 n N SRS SR
A RARFAE BRI N, RLAE 5 R B AT 1A A O 7 5T N

In any case, the Company still reserves the right to take legal action against any
employee, person or organization, if disclosure or use of such Confidential
Information causes grave embarrassment or adversely impact the company, its
customers, its suppliers or its employees. In this regard, the employee or a person
previously employed with the Company should consult the Chief Executive of the
respective operations for direction in the event of any doubt of the sensitivity of such
Confidential Information prior to the disclosure or use.

A A B BRI B S 2] 25 RO Bl A AE AT AR I TR) SR, 5 T2 [v) 4R AT 38
HA R REE R

Upon the cessation of employment or attachment as the case maybe or at anytime

requested by the Group, the employee shall deliver all Confidential Information in
his possession to the Group.

T AN ) B A % i B it AE At A AR BRI TR SR U A S B, K HH
TR R . BRARZ 02 L5 FLAG AT e B Ailb 2 1) 228 AT ) ) B DR
PRI ISR VR IZ L TN Z .

Employees are not to disclose or make available to the Group any proprietary
information which was obtained from former employers or companies to be used for
the benefit of the Group, except as permitted by the terms of an applicable
nondisclosure agreement which the employee has signed with any previous
employers or companies.

b) &NiRF=AL

Intellectual Property

H 53 AR 52 e 1 (AT 1) B0 £ ] P I > S0 TR A 7 B AR 6136 B ) B AT
A Btk FAERG RO, PARAL. BR). Bk A/ BB C AL
7 BRI ERUTA .

Any invention, improvement, literary rights, copyrights, trademarks, patents, designs
and / or new discoveries (“the Intellectual Property”) which originated from or is
conceived by any employee, whether alone or with others, during the course of
employment or attachment with the Group shall belong to and be the absolute
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property of the Group.

53 TN BB ) B AR FL BT 15 R R R R, N 220K FL R0 R i SR A A 5%
BOFe ik T-9F T db R e ik TR B ML BT K W 9 FH el B AR 40 .
The employee shall promptly disclose all such Intellectual Property made and shall
assign and hereby agrees to assign all rights of the Intellectual Property to the Group.
The costs for the assignment of such rights shall be borne by the Group.

AR GEHEANIE FH T 3 AR MY R B ) R 2848 FH A P AT B2 HoREE B
H AT G AR R .

This provision shall not apply to any Intellectual Property for which no resources,
know-how or information from the Group was used and which was developed
entirely after the employee’s working hours.

c) AEM IR AL
Safeguard and Use of Company Property

AT 63 T30 SCS5 25 A 22 JASE P 5 B L (56 P — D70 oy G o5 PR B T DAt
MBISERII 77 B BB B, G4 2 et o v 42 it s 3 i I 7

Each employee shall be responsible to preserve , safeguard and use properly in the
manner specified ,all the property , equipment and other assets of the Group assigned
to them or which they are given access to, including those which are furnished or
consigned by customers or suppliers.

ERBIRALAT AR H i A8 o

These resources are to be used solely for the Group’s purposes.

d) R E

Accurate Reporting

AT N RS b M/ B A P A i o Ek SR SR AL AR SRR S (il an
PR AR g A EdE, WS EIRESE) o bk, RTINS
HEEE T (R AR ] B FIAH DR A Rk VL, DRAFE T ST RS 22

The employee is to report and/or submit honestly and truthfully all reports or
information of any kind required (such as production reports, expense reports, hours
worked, production data, financial data, etc). In addition, the employee is to retain all
document and records in accordance with the record retention policies of the Group
and all applicable laws and regulations applicable thereto.

e) AFFRAR

Public Disclosure

A TTEA RSB T N S8 N Bk v) B AT GBI R RS Ik B 4
FRERETERY, A d A B HLE AL B

Employees must direct all inquiries from securities or financial analysts, brokers or
the press involving requests for specific or detailed information relating to the Group
to the Group Managing Director.
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f) BRER
Employee Information
B 3 TR NI BHREG T, W 2% 22 BRI ARAR R B G101 A], A5l
AT B B Fr ot (s B 5 LR
Employees shall not release any employee information, payroll information and
bio-data without the approval of the relevant Human Resources Manager, Finance
Manager or their designees respectively.

3. BMIERER
INFORMATION ON SECURITIES

FEART A TG o) FoAt N (Fi8 IEAE T DLARSE G BN R ) AE 5 B
ZEBMEHTHEMNAZ S HMNPIAL EREREAFIEE Fare¥ima
RN EAERLRHMIEFRIAL S TP HIRE, HAREATFEAAREE)

No employee shall communicate non-public |nformat|on (information not publicity
announced that could be expected to be relied on by a person making decision to
trade in securities of the Group) to another person who bases a trade on such
information or use such non-public information for his/her own trading purposes.

4. AT
PAYMENT PRACTICES

a) B E5&THRB

Business & Accounting Practices

A 53 TIAG AT B 10 D9 4R B & A BUER AT R 22 4 15 BUOR 1D Sk Y
BB, AR R EEREGR S IC# . BA 782 EIEAS
SCAMEARTHIN, ARG ST T REH REIEC SR & BT
ﬁ&,miﬁféLfﬁmm TP DU A P 8 o

No employee shall establish or procure any undisclosed or unrecorded funds or
assets for the Group for any purpose, and no false or misleading entries shall make in
any books or records. No payment shall be made without adequate support
documentation or made for any purpose other than as described in the documents.
Employees shall comply with generally accepted accounting rules and internal
control policies at all times.

b) At

Payments

R IESCRT S AL 2 BT B 5% 32 UL WA ) Al 9% FH DA AR, AR AT 53 TR
LB AT SR BRI AL BE 7 A AT N SA B SO AT AR R BN, 78 5C
(NE=KIEVETE

With the exception of governmental or regulatory fees or other payments set by the
government or the relevant authorities, no employees shall make any unauthorized
payments, promises to pay, offer of payment of anything of value to any person from
the Group’s or private funds in furtherance of the Group’s business .
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c) [E#0
Kickbacks

FIT A 52 b 58 SF SR A MBS O o
All Employees shall comply with Foreign Corrupt Practices Act (FCPA).

ERIEARA R TAEAC R S IA B Z T SEgeo T BN R S5l FiA
RIRHIN L& R B Gy, a2 s B0 7 ) WG g 55 [ 411

Employees are forbidden to engage in any practices such as accepting or soliciting
any bribes or kickbacks in any contract or dealings with any current or prospective
customer, competitor or supplier of the Group or persons affiliated to any of them.

5. 2 S HN
TRADE REGULATIONS

a) MG AE IR 51 TS E 0 TR i b A S T Bk B AR 2 HE A SE
Employees must not enter into or have any arrangements or understanding with
competitors concerning prices of products or other competitive policies or practices
and the same are strictly prohibited.

b) FEATAT 558 5+ T & B A w] sia /EIUH v, By BB i 55 18 2 B BR - P
W R BT G AL .
In any joint ventures or projects with competitive organizations, all discussions must
be limited to the specific transactions involved.

c) ZIMA ML VR e AN, BIARIAT R T AR5 T BaGE 4
SLEITS, B ASARAE AT REHEAT 2R 18 AT ATIE R
Participation in trade associations, seminars or other groups must not be, or even
appear to be, an occasion for any discussions of competitive policies or practices.

d) PR EE L 5 E B TS e TR A A 2 A 18 DLHE R HAR R E 125
PRI
Arrangements or understandings with a particular competitor or customer not to deal
with a particular customer or supplier are strictly prohibited.

6. RIWBUR
PROCUREMENT POLICY

KT R E N A R IR ES T T2, 4% B A (4] 0 R B S A
e WATRINE A G LA 7] 4 SO HME BERIE ML ABUR A AR
PR A B A 5 T[] = 7 T A A

Procurement decisions are to be made only with the participation from the Group’s
Purchasing Department and in accordance with the procurement policies of the
Group. Only the Purchasing Manager is permitted to make commitments on behalf
of the Group. Exceptions to this policy may be made only with the written approval
of the Group Managing Director.

7= H] DECLARATION
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a) JORIE, FORFAEARATIHR & ST . B SCHr ISt B CRkAT 9D
IR XL RINE S F R 3k D ARAR C“AF” ) hEE
57 80 & TR 8L ST S TR —#B 23
I pledge that | will adhere to and actively uphold and implement the Standards of
Business Conduct at all times and agree that these standards form an essential part of
the terms of my employment or attachment with CARSEM SEMICONDUCTOR
(SUZHOU) CO., LTD. (“the Company™).

b) IR AN FBATAT N 35 S B b S Bak (Rl AT ey i, JRoks 32 BT ) 3 Y
T R B AR
I will promptly report to my superior officer or Group Managing Director any
incident or any intent by any person to contravene or breach any of these Standards
of Business Conduct, if and when I have knowledge of the same.

c) 7E 2 R S EIR B P AT A HE N B AT v BEAT I AN, SRR RN 4 )
& B A RIS T HRE AT AR B R . T, RS
AR HL DR 5 35 1
I will co-operate with the Company to investigate the contravention or breach of any
of these Standards of Business Conduct within my knowledge, including the
submission of written statements of such contravention or breach. | understand that
all such reports will be handled on a strictly confidential basis.

RAD T, MERBRIE R BT R R T _EIR AT A N AR 25K
éﬁﬁéﬁﬁ%ﬁ%ﬁmﬁﬁﬁ%&ﬁﬁﬁ,ﬁ%ﬁ%%ﬁwm%@%ﬁﬁi
SIA .

I fully understand that if I am found to be knowingly and materially or ought to
have reasonably known that | was in contravention or breach of any of these
Standards of Business Conduct, | shall be subjected to appropriate disciplinary
actions and/or any other legal recourse, including the termination of my
employment or attachment with the Group.

E: _EIRRE AT e MR BURAE B A 5 TRF 1A T B 1-655prid T
NBIEAR R AT A HEN .

NOTE: The aforesaid standards of business conduct shall supersede and replace all
previous standards of business conduct governing paragraphs 1 to 6 above, which the
employee may have signed with the Company prior to this Declaration.

FIF |k Z4ZFR Plant Rules & Safety Rules

AR TARE S, ROy s, HaE0, LRatr.
TGN, AR RIS HMR G, BRIz 0 T A ml k.
Employee must follow the Company’s Plant Rules & Safety Rules under all kinds of
work condition. Employee who does not follow the Plant Rules & Safety Rules will be
punished disciplined. Any severe breaches or violations can lead to the termination of
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employment without given 30 days notice and pay back to Carsem Suzhou for any

company loss incurred by the violating employee.

FH AT Company Assets
SR G A R RN IE B3 A R =16 3045 o 2R R AR BOR A A R 7=

Any employee has an obligation of protecting and properly using company assets.

Illegal or unjustified use is prohibited.

1. #\ N1 Personal Telephone Calls

RT3 TARRITIE,  ORIE A RIS REHE, 2~ 7 A SRV A
IR NGB, TR IR IETE P IE R o

To minimize disruption at work and free up our communication systems lengthy
personal calls are not acceptable regardless of whether they are outgoing or incoming

calls.

2. THHEHLEE IR A% B Use of Computer Resources

FITAT 0% 20008 T R 8 = I T TR

All the employees must strictly follow IT policy of Carsem Suzhou.

3. HFHRE SRR Email & Internet
ATAR NASIE A B N BB REA D EMIER RETFIEAN R (P LREE
[P A SRAFAL PR 0 28 3 HE 7 BB PR 28 1) SFLAth 32 % 00 80K L A

The distribution of any email to any authorized personnel of Carsem Suzhou who has
NO need to know such confidential information contained in the email is prohibited

within the company.

4, 1 3% W44 Unsolicited E-mail
T S B A o A 1) 3z 3 I A

Please delete your Unsolicited E-mail immediately.
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5. B TAEMV 5y, W ZBURE ST AH DRI 55 il B ALY 55 441 2
Employee must comply with relevant accounting procedures and transaction policies in

conducting business.

6. — VA RGN = 2 AR SEAK, AN DA 2 p R A sl 4
All company funds and assets must be disclosed and recorded. No false or misleading

entries for any reason are allowed.

7. ZEIEPRA N B A L3 I TR SR N B A |
Any use of company property including communications facilities for personal interest
or gain is prohibited.

FLEFL. AREHLERR RS ZE

Chapter VIl Labor, Human Rights & Ethic and Health & Safety

T TR AR R AR SR V) S B Bva b, PAseft
FFAERF — A ARERLAR AT & FT A AT B K AR, [R]IN 2 57 OHSAS f&
R IAHRIE R AR

Carsem Semiconductor (Suzhou) Co., Ltd. recognize that we have a responsibility to
ensure that all reasonable precautions are taken to provide and maintain working
conditions which are safe, healthy and comply with all statutory requirements and
codes of practice as well as set up OHSAS system and other relevant system content.

A TR AN PR 22 4 T T R o ST A AR, JF HAT BB 44N 22 4 ) AR5
, EEREHEX G EAL
Employee will not be disciplined for raising safety concerns and shall have the right to

refuse unsafe working conditions until management adequately addresses these

concerns.
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Xof - 18 A2 B 495 3 B 51 AR Bl A AR, AR 2T LA .

Company will facilitate return of workers to work after occupational injury or illness.

WA SRV SRIA 57 Bl LA R 3 THEATARATIE AT ik 2

Forced labor or revenge is strictly prohibited by company.

on W) R 5 AR TARMR SR AE S B i, Bl K. B RS R4S 3 B

Company respects / allows employee’s basic freedom rights during working time, such
as drinking, toilet etc.

AFEEATRFEBUE A EE A B, MR TAREOTHR®R, An it
WERI, WHEEEE RS R

Company respects employee’s religious belief and freedom of religious. If employee
has the requirement in terms of religious, company will provided necessary place and

fully support.

HEFEYVSKAATIG, 2 PR 9GTE -

The company will, so far as is reasonably practicable, pay particular attention to:

2] R IR A ST 4B IR TR Vs A LA RG] SE

The provision and maintenance of plant and systems of work those are safe and healthy.

PSRRI EORFI A L At DL s e, IR 2 e 0F el B
Arrangements for ensuring safety and absence of risks to health in connection with the

use, handling, storage and transport of articles and substances.

TETAERHREEEAE B 87 Br IR0 B A 38 DULRUE 3 T A N 22 4 e
The provision of such information, instruction, training and supervision to ensure the

health and safety at work of employees and others.
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TAEAPTRE R, W iR AR 24

The control of the place of work. Maintaining it in a safe condition.

TAE BT N R 22 42158

The provision of a safe means of access to and egress from the place of work.

AP TAEMEE, PRAEF 222l REE S . SBt e 57 8 iRe
The maintenance of a working environment that is safe, without risks to health and

provides adequate facilities and arrangements for welfare at work.

A A ZBURE ST MR 2 1 ) — 1) 22 4 F 1)
Employee must comply with all requirements and instructions related to production

safety and security.

E e Tl by alisatsr

MMM E: 62588883-6888
NSTBHIRHR A B Ip A% . 62588883-6890
FEURHBFE k. whistlerblower@carsem.com

BNE XEHE

Chapter VIl Reward and Punishment

L e RIS 0 5% T4 1 2Kl

Company will give reward to any employee who performs well.

2. d4lhb4r Disciplinary Rules

WA Gk o B 2B AT N BRI 5 o B I 2 S TR )

Please refer to “Employee Discipline Corrective Action and Quality Compensation
Policy & Procedures”.
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B S R .
Carsem Semiconductor Suzhou

A Member of the Hong Leong Group

R TFt
Employee Handbook

RN B e R (IR BIRAE 52 T
AF O MR T A TR AR 3RO AR A TR, Jf
FEOIARET T B A 5< 5L LR BE )

This is to acknowledge that the Employee Handbook has been explained to

me, and any questions | may have had, have been answered.

PRTEIE S ST a] RE S B S AL Sy« BAE T B & RIHARRR o HAth ™
HAIESAT Y, RSP oR 38 S B B A A 57 e Ak (DR MDD
A PR 2> m R A BE TR BT RE Y, (R ] RS2 B AL AL )

| understand that violations of the rules outlined in the Employee
Handbook may result in disciplinary action, including discharge. Other

serious misconduct, even though not mentioned in the rules, may also be

subject to discipline.

LA

kS

1 T2 % Employee Signature F/Year HIMonth  H/Day
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